
PROCEDURE FOR THE LICENSING AND HEALTH AND SAFETY 
ENFORCEMENT SUB-COMMITTEE

(PRIVATE HIRE VEHICLE AND HACKNEY CARRIAGES)

1. The Chairman will open the proceedings by stating the nature of the matter, 
which is to be considered, (first application/renewal/suspension/revocation), 
whether the proceedings concern a vehicle, driver or operator licence, and the 
name of the applicant or licence holder.

2. The Chairman will introduce himself/herself and the Members of the 
Committee, the Clerk to the Committee and any other officer present.

3. The Chairman will ask the officers to confirm whether or not the formal 
requirements in respect of the matter to be considered have been complied 
with. In the case of a proposed suspension or revocation of licence or a 
refusal to renew, the Chairman will ask the officers to confirm whether or not 
the requisite prior notice has been served on the licence holder.

4. If satisfied as to the formal requirements the Committee will consider the 
merits of the application or proposed suspension/revocation and the report of 
the officers. The Committee may ask the officers for clarification of any points 
in issue.

5. The Chairman will then invite the applicant or licence holder to make any 
representations. The applicant or licence holder may make his/her 
representations personally or through a representative, who shall first identify 
him/herself.

6. The Chairman and other members of the Committee may ask the applicant or 
licence holder questions and points of clarification.

7. The applicant or licence holder, his/her representative (if any) and any officer 
present (with the exception of the Clerk to the Committee) shall withdraw.

8. The members of the Committee consider their decision. If any further 
clarification or information is required from the applicant or licence holder or 
any officer, all parties will be recalled.

9. All parties will be recalled for the announcement by the Chairman of the 
Committee's decision.

10. The Committee's decision will be confirmed in writing by the Solicitor to the 
Council.

11. At any point in this procedure, the Committee may pass a resolution excluding 
the press and public from the meeting on the basis that, if they were to 
remain, there may be disclosure of exempt information (information relating to 
individuals which is likely to reveal their identities).


